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How To.. 

Tables 

Overview 
 

A table is typically used for the following 3 main reasons: 
1. Use values from a column to create colour coded thematic map 
2. Use content from a column containing names or identifiers to build multiple territories 
3. Use each record to display as point 

 

A table is imported in .CSV (text) file format and with a single header record as the first record 
at the top naming the columns as follows: Name,Address,Suburb,Postcode 

NAME ADDRESS SUBURB POSTCODE 
DOMAYNE  (CAMPBELLTOWN) 
DERNI P/L 8 BLAXLAND RD CAMPBELLTOWN 2560 
DOMAYNE (AUBURN) DERNI PTY 
LTD 66 ADDERLEY STREET AUBURN 2144 
DOMAYNE (KOTARA) DERNI PTY 
LTD 18 BRADFORD CLOSE KOTARA 2289 
DOMAYNE (LIVERPOOL) DERNI 
PTY LTD 

2-18 ORANGE GROVE 
ROAD LIVERPOOL 2170 

DOMAYNE (WEST GOSFORD) 
DERNI P/L 

CNR. PACIFIC HWY & 
MANNS RD WEST GOSFORD 2250 

It is recommended that the table be kept as possible with only the header record and table 
content. 

There are no specific limits on the number of columns or records in the table but it is 
recommended to keep the column names unique and reasonable length as a 15 character 
limit applies. 

To create a CSV file from an Excel worksheet use the option File|Save As and select “CSV 
(Comma delimited)” for the “Save As Type” option. 

If any cell in the spreadsheet itself contains a comma then Excel will put the field in quotes 
such as “my name,address” which is understood and correctly interpreted by the importing 
process. 

Adding 
 
When a table is added it will replace the contents of any existing table of the same name. 
 
For both Postcode Express and Postcode Professional the newly imported table becomes the 
current table which determines currently selectable columns. 
 
With Postcode Express the newly imported table becomes the only table available for 
selection and in Postcode Professional it is added to the list of tables to select from at any 
time. 
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To import a table use the menu option Table|Add|From File and browse for a CSV file in the 
conventional way and select. 
 

  
 

The header record will be examined for names and it is necessary to confirm which column 
contains the postcode information which is essential for all mapping operations. 
 
If a column exists with common names such as Postcode,PC and so on it will be automatically 
pre-selected for your convenience. 
 

 
 

There is an optional second prompt and checkbox for Suburb name. 
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This should only be checked if a second column containing suburb names exists and is 
currently used and checked when a point mapping operation is subsequently used to give 
better precision with a postcode+suburb name pair than postcode alone. 
 
When columns are confirmed then press Import Table button to perform the import and verify 
process. 
 
Every record is then checked for postcode content and validity and any records not passing 
the test are placed in a warning window for copying & noting. 
 

 
 
Corrections could then be made to the source data if required.  
 
Only those records that are passed as valid are used in any subsequent mapping operation. 
 

Removing 
 

Once a table is imported this copy is kept until removed explicitly using Table|Manage which 
provides Delete, Copy.. etc options 
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Points (Professional Only)  

Adding and Removing 
 
Add a point layer to the map using Map|Points|Add and selecting table from list and press Add 
As Points. 
 
Points can be removed using Map|Points|Remove. 
 
Depending on the table content the points will be displayed using one of several levels of 
location precision as a result of geocoding. 

Geocoding 
 

Geocoding is the process by interpreting items such as postcode, or postcode and suburb 
name as being representative of a map location. 
 
In both postcode and suburb name recognition a process of validation and comparison with a 
known list is made and if matched then corresponding map location is determined for use in 
symbol placement for example. 
 
·  Postcode Precision 

By default the postcode in each record is used and is the lowest level of map precision 
suitable for where only 1, or limited, number of records with the same postcode in the 
same table are expected. 

 
·  Suburb Precision 

If a table has been imported with both postcode AND suburb fields declared then the 
postcode AND suburb name pairs are used together to provide a higher precision 
individual location than postcode alone. 

 
A report is placed in the clipboard on the matching results and any errors found in the 
on-the-fly geocoding process. 

 
·  GPS precision 

If the table contains 2 columns, ‘Latitude’ and ‘Longitude’, they are assumed to hold 
GPS formatted decimal latitude and longitude map values and are used ‘as-is’ in 
location display. 

Showing selectively and varying symbol type 
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All records from the table will be shown as points using the current default point type (See 
Edit|Preferences to change) 

 
 

Use menu Map|Points|Show to use same table used in current point display for both selective 
display of which records to display and what symbol type to use. 
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Select a column from table, in this case “category” and the unique contents of that column are 
shown in the Contains list. 

 
Individual entries can be then copied over to the Show Where column in any order and 
combination required using the ->> transfer buttons after selecting column content. 
 
Tick the Vary Symbol checkbox to have symbol type change with selected content, otherwise 
all the point selection will be drawn using the default style. 
 
Then press the Update Map button to change the map display to show only the selected 
content in the given style. (press twice if necessary to update any legend). 
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To set or change the symbol used to display any Show Where content click on the symbol 
graphic for the currently selected list item and a symbol chooser will appear. 

 

 
 

Choose from list and press Accept and Update Map to update point style and redisplay map. 
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All point styles selected for any given content are automatically saved and restored as default 
next time the application is used making redefining each time unnecessary. 



- 12 – 

�� ���������	
����� ����� ������������
�������� ������	
����
��  

�

������	�
�����������������������	��������������
 ��	����� ������������

��	�������������  

 

Command scripting and automation (Professional Only) 
 

A selected number of the actions normally performed by mouse and menu selections can be 
automated by placing recognised commands, optional filenames and other parameters, into a 
specifically formatted text file which is then “run” under 4 different conditions you can select from. 

1. From the menu system, browse for file and invoke whenever required. 

2. From the command line. Setup multiple custom desktop shortcuts to run script commands to 
suit any need. 

3. From the defaultuser directory where matching of new/drag-dropped CSV files are 
autodetected and script files of same name automatically run when CSV-script filename match 
occurs. 

4. From the installdir where special name ‘command.cnf’ is autodetected and run before being 
deleted. 

Methods 3 and 4 are especially well suited to call centre and other automated task handling where 
importing of new tables may be involved, as well as generating search tasks where both data and 
commands may be created by other applications. 

In method 3 the command file in the defaultuser directory and if any CSV file of the same name is 
detected the script of the same name is run and the CSV file then deleted.  

This option best suits the situation where it is expected regular known CSV files are to be processed, 
typically imported and updated and corresponding command file created to handle it. From there it is 
only necessary to drag copy of CSV file into defaultuser to have it automatically handled. 

In method 4 the command file ‘command.cnf’ is run and then deleted making it suitable for any 
general commands to be run on demand. 
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Main Menu Reference 

File  

·  Open, Print, ... 

Edit   

·  Undo, Copy, Options, ... 

Table 

·  Import Text Files, Manage Tables, ... 

Map 

·  Find Things, Manage Map Content, ... 

Territory  

·  Relate Postcodes to Territories, ... 

Select  

·  Create, Manage Postcode Selections, ... 

Label  

·  Create, Manage Map Labels, ... 

View  

·  Change Map View, ... 

Window   

·  Open Information Windows, ... 

Help  

·  Find out how to do things, ... 
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File 

Print 

Print current map and legend window to selected printer. 

·  The equivalent keyboard shortcut is <Ctrl> P 

·  The equivalent toolbar icon is  

Run (Professional Only) 

Select and run command file  

Quit 

Close the application without saving the current map content and settings. 

·  The equivalent keyboard shortcut is <Ctrl> Q 

Exit 

Close the application and save all current map content settings. 

·  The equivalent keyboard shortcut is the standard Windows <Alt> F4 
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Edit 

Undo 

Selection  

Remove the effect of the previous selection and restore the previous selection state. 

·  The equivalent keyboard shortcut is <Ctrl> Z 

Copy 

Map 

Copy map image to clipboard where it can be pasted into other applications such as 
Word or Powerpoint. 

·  The equivalent keyboard shortcut is <Ctrl> C 

·  The equivalent toolbar icon is  

Selections  

Copy list of postcode selections as text to clipboard where it can be pasted into other 
applications such as Word or Excel. 

Options 

Change settings to suit your preferences.  

Click on any name in the options list which will then display selections available. 

The following options are available: 

·  Map Drawing  
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o Window background 

This style by default this usually forms the sea as the window is filled in 
this style before any map items, such as postcode boundaries, are drawn. 

Click on the graphic to edit this style. 

You can also.. right mouse click on the map and select 
“Change|Background” 

o Default map 

This style is used for all postcode boundaries as default unless drawn 
according to a specific state, eg selected, as territory and so on. 

Click on the graphic to edit this style. 

You can also.. right mouse click on the map and select “Change|Map 
Area” 

o No data matches 

This style used for postcodes not covered with any value in the current 
thematic map generated by Map|Add|Values 

Click on the graphic to edit this style. 

o Map selection 

This style is used to show a postcode that is currently selected. 

Click on the graphic to edit this style. 

·  Point Symbol  

This sets the default symbol type used by Map|Points|Add as the default symbol 
to use when displaying a table as set of points. 
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Simply click on the control to select any type and radio button will highlight to 
confirm new selection. 

·  Print Colours  

Used to override the windows printer driver settings and ‘force’ recognition as 
either colour or black and white printer type as necessary. 

 

Select the option required. 

·  When data is added to the map  

Set what is to happen after creating a thematic map using Map|Add|Values 
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o Open Legend Window 

Display current values and colour ranges. Also opened for any current 
thematic map using menu Window|Legend 

 

o Open Statistics Window 

Display summary statistics which are updated with changes in map 
selection. Also opened for any current thematic map using menu 
Window|Statistics 
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o Change map view to extent of data 

Change the map view according to the postcodes covered by the data 
from the selected table. 

·  When labeling suburbs  

Control how suburb names are to be generated for any postcode when labeling 
suburbs using automated label format as per Label|Set|Content and when using 
functions related to suburb name generation. 

 

o Use the full list of available suburbs 

Don’t apply any limit to the number of suburbs used in the generated 
label. 

o Use only the first xx 

Limit the number of suburbs used in the generated label to the number 
specified. The list of names is sorted alphabetically and only the first xx 
are used. 

·  When mouse moves over map  

Control what is shown when the mouse is moved over the map. 
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o Follow around with label 

The content of the label is controlled by the format as defined in 
Label|Set|Content and is generated with each mouse movement and 
displayed next to mouse location when this option is ticked. 

o Show info in statusbar 

Display additional map information in the application status bar. 

·  When printing labels  

Control on text height is possible with both automatic and manual override of 
height to get the exact height required if necessary. 

 

o Autoscale to maintain relative size 

If ticked then the current height of the text in the map window is 
maintained in relative proportions to the printed page height. 
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It is also possible to modify this height by a further positive or negative 
percentage for fine tuning. 

o Set all labels to this height 

If ticked then the value entered will be passed through ‘as-is’ to the printer 
in units it will convert to height. 

If (for example) the selected printer was set at 300dpi and a value of 50 
was entered then the label height would be 50/300 = 1/3rd inch or 8.4mm. 

·  When printing map background  

Separately control printing of map window contents from the display of the map 
window contents to avoid unnecessary print and ink useage. 

 

o Fill using current colour 

The page will be filled with the current window background fill drawing 
style. Warning: this typically is a heavy user of printing materials. 

o Leave as blank 

Do not do any fill using window background drawing. 

·  When printing map boundaries  

Separately control printing of postcode map boundaries from the display of the 
postcode map boundaries. 
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o As Displayed 

Use the currently displayed postcode map boundary settings. 

o Outline Only 

Only include the postcode boundary outlines in printing regardless of map 
window display. 

o Area Only 

Only include the postcode area in printing regardless of map window 
display. 

o Never 

Disable all postcode map boundary printing.  

·  When suburb names appear 

Show detailed suburb labels depending on the scale of the map zoom. 
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Whenever the map is zoomed into the from-to kilometres range given the 
detailed suburb labels are shown and are hidden outside of that range. 

User Profile (Professional Only) 

Select the profile to use and make current.  

The profile will hold all saved maps, tables, legends.. and personalised preferences and 
will remain current until the application is closed. 

If no profile is selected then a default user profiles is used. 

·  The equivalent keyboard shortcut is <Ctrl> U 
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Table  

Overview 

Tables are imported from external files for such purposes as: 

·  Selecting a column for thematic value mapping 

·  Selecting a column for building unique territories from associated postcodes and 
named from contents of column. 

·  Display every record of table as a point location (Professional Only) 

Supported import format is .CSV file with a single header record at top naming each column.  

Add 

From File  

Take a .CSV file and add it as a named table so that this table, and it’s columns can be 
available for use in mapping and analysis operations. 

 

There are options to name and change columns and if there is a header record in the 
CSV file that can be used to automatically define the columns. 

Express:  This table automatically becomes the current and only table and the columns 
are available for selection above the map window. 

Professional : This table is added to the list of tables that can be selected from at any 
time. 

Manage 

Provides Delete, Copy.. options for the current list of tables. 

Set As Default 

Select table from the list of tables and make if the current table so columns can be 
selected from list above the map. 
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Map 

Add 

Values  

Prompt for table and column whose values are to be mapped. 

·  The equivalent keyboard shortcut is <Ctrl> V 

 

Remove 

Values  

Remove all current values from the map. 

Points (Professional Only) 

Add  
Add points to the map from the selected table using the default symbol type. 
 

Remove   
Remove the current points from the map. 
 

Show  
Selectively show current points and optionally change symbol type according to table 
content. 
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Export   
Export record content from the current points according to the following filter options. 
 
·  All – all current items 
·  Only in this view – only if visible in the current map window 
·  Except in this view – only if not visible in the current map window 
·  Only if in selection – only if location is within a currently selected postcode 
·  Only if outside selection – only if location is not within a currently selected postcode 
·  Only if in territory – only if location is within a currently displayed territory 
·  Only if outside territory – only if location is not within a currently displayed territory 
 

Search (some Professional Only)   

Postcode or Suburb  

Search for postcodes or placenames and show, select and label results. 

·  The equivalent keyboard shortcut is <Ctrl> F 

 

Postcode Within Distance (Professional Only) 

Create list of postcodes within any given distance of any postcode. 

Nearest In Table (Professional Only) 

Given a postcode then search in given table to find nearest locations to that 
postcode and show distance and direction to each location. 

·  The equivalent keyboard shortcut is <Ctrl> E 
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Nearest Territory (Professional Only) 

Find the nearest territory to the given postcode. 

Show 

Postcodes 
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Selectively show and zoom into the given state only, and also selectively display any 
labels and othe items which will appear only if within the selected state area 

·  All States – restore visibility of all states 

·  QLD – show Queensland only 

·  NSW  - show New South Wales only 

·  VIC  - show Victoria only 

·  TAS – show Tasmania only 

·  NT – show Northern Territory only 

·  SA – show South Australia only 

·  WA – show Western Australia only 

 

Territory 

Only current 
 
Zoom and show only those postcodes which are currently displayed as a territory 
and selectively filter labels and other items as well. 

 
Show All 
Restore visibility of all postcodes. 

New 

Reset map to default view, labels and removes all selections and current values.  

·  The equivalent keyboard shortcut is <Ctrl> N 

·  The equivalent toolbar icon is  



- 29 – 

�� ���������	
����� ����� ������������
�������� ������	
����
��  

�

������	�
�����������������������	��������������
 ��	����� ������������

��	�������������  

 

Territory   

Overview 

Create, Display and Manage Territories. 

Territories are created by selecting postcodes and saving them with a name and a drawing 
style. 

Territories can also be automatically generated by using a column in a table where the column 
content is used as the basis for the name of the territory. 

The postcodes associated with that name are automatically grouped under that territory. 

Territories can shown on the map at any time by selecting the name from the current territory 
list. 

Territories can also be used for reporting where a source of values, such as the current map or 
selected column and table, are used to create summary statistics for each territory that 
intersects the selected data source. 

 

Add 

All  

Add all the current territories to the map using their drawing styles. 

Name  

Add the selected territory to the map. The equivalent is to select name from the territory 
list above the map window. 
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Group  

Add all territories that belong to the selected group. 

Remove 

All  

Remove all territories from the map and redraw using default style. 

Name  

Remove the selected territory from the map. 

Show 

Overlaps  

Analyse current territories and display any overlaps between them as selected 
postcodes.  

Areas not covered  

Analyse current territories and display any unallocated postcodes as selected 
postcodes.  

Edit 

Select With Mouse  

Single click to add or remove postcodes from any territory using edit window. 

 

Set 

Groups (Professional only)  

Open window to define groups of territories 
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Lock 

On  

Prevent postcodes currently drawn as a territory from being selected 

Off  

Allow postcodes currently drawn as a territory from being selected 

Legend 

Add  

Add territory legend to the map based on current map content 

o All – all current items 
o Only in this view – only if visible in the current map window 
o Except in this view – only if not visible in the current map window 

 

Remove All  

Remove all territory legends from the current map 
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Report 

Generate a report for all the territories by taking the selected values and comparing them with 
the list of territories. 

You can also use the keyboard shortcut <CTRL>R to open this window. 

For every record and postcode in common a territory statistical summary is built and shown in 
the report. 

The report format and content is definable and expressions are available to get all the 
component values and present in any way. 

 

Export 

Export any valid combination of group,territory,postcode and suburb into column format for 
sharing with other applications. 
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Manage 

Provide rename, delete, copy and other standard tools for managing territories. 

 

Build From Table 

Create a series of automatically named territories using a selected column and table as a 
source for the names. 

The corresponding postcode for the record for which the name exists is accumulated and 
included in that named territory. 

You can optionally add any prefixes and suffixes to create a further systematic naming 
convention to allow for easy identification of different territory groups and types. 
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Save As 

Using Current Selection  

Create the named territory from the current map selection. 

·  You can use keyboard shortcut <CTRL>T to open this window. 
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Select   

Add 
Make additional postcode selections on the current map using a variety of methods. 
 

All  

Select all map items. 

Only in this view  

Select all map items in the current view. 

Except in this view  

Select all map items not in the current view. 

Where Value  

Select areas where value criteria is met 

These postcodes  

Select areas where postcode criteria is met 

Available criteria options are: 

·  All  

·  Less than  

·  Less or equal to  

·  Equal to  

·  Not equal to  

·  Greater than  

·  Greater or equal to 

·  In From-To range 

·  Not in From-To range 

Table 

Select the area that the selected table covers 

From text file  

Use contents of text file expected as simple list 

·  The equivalent keyboard shortcut is <Ctrl> O 
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Territory  

Select the area that selected territory covers 

Remove 

All  

Remove selections for all map items. 

Only in this view  

Remove selections for all map items in the current view. 

Except in this view   

Remove selections for all map items not in the current view. 

Sort 

By Value  

Sort current postcode selection by ascending or descending values. 

By Postcode  

Sort current postcode selection by ascending or descending postcode number. 

·  Sorting is also available using toolbar icons and for sorting ascending and 
descending respectively. 

Save As  

Using Current Selection   

Save current map selections in given text file. 

·  The equivalent keyboard shortcut is <Ctrl> S 
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Label 

Overview 

Labels are text stored in a separate display layer on the current map and can be left as 
displayed as well as saved and restored separately. 

The text content of a label can be generated using a customizable formula looking up such 
items as postcode, value and so on as as well be individually entered and edited at any time 
on a per label basis. 

Add 

Select with Mouse  

Click anywhere on map and create a new label there using the current lookup formula. 

All  

Create labels for all map items. 

Only in this view  

Create labels for all map items in the current view. 

Except in this view  

Create labels for all map items not in the current view. 

Territory  

Create labels for all postcodes which are currently displayed as a territory. 

Using  

Selections  

Create labels for all currently selected map items. 

Values  

Create labels for all map items that have a current value. 

Highlights  

Create labels for all map items currently highlighted. 

Table 

Create labels for all postcodes in the selected table. 

City Names 

Add labels from capital city list. 
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Major Town Names 

Add labels from major town list. 

Suburb Names 

Add labels from detailed suburb list. 

Remove 

Select with Mouse  

Click on any individual label to remove. 

All  

Remove labels for all map items. 

Only in this view  

Remove labels for all map items in the current view. 

Except in this view   

Remove labels for all map items not in the current view. 

Edit 

Select with mouse  

Click on any individual label to change text for that label. 

Move 

Select with mouse  

Click on any individual label to move and change location for that label or create copy of 
that label in new location. 

Set 

Content  

Set the expressions and text to use for creating labels which is any mixture of text and 
formula lookup. 

For where formula lookup is being done a code in brackets, such as <PC>, is evaluated 
and replaced with the actual contents of the lookup, in this example the postcode will 
appear and be included in the label where the code has been placed. 
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Format  

Set the attributes for the default label type such as Font,Size,Colour.. 

 

The changes can be applied to the following classes of map labels: 

·  All Labels – and thus also set them to be as currently "default" labels. 

·  Only Default Labels – that is only unedited labels. 

·  Only Custom Labels – that is only non-default custom labels. 

Export  
Export all label content to selected text file. 

·  All – all current items 
·  Only in this view – only if visible in the current map window 
·  Except in this view – only if not visible in the current map window 
·  Only if in selection – only if location is within a currently selected postcode 
·  Only if outside selection – only if location is not within a currently selected 

postcode 
·  Only if in territory – only if location is within a currently displayed territory. 
·  Only if outside territory – only if location is not within a currently dsplayed 

territory 

Manage 

Provide rename, delete, copy and other standard tools for managing territories. 
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Save As 

Using Current Labels  

Save the current labels as a named label set. 

The current labels and their drawing style are saved using the given name.  

When the labels are subsequently reselected these labels and drawing styles are 
added to the map in exactly the same appearance as saved. 

·  The equivalent map shortcut is Save Labels As.. in the map label list. 

·  The equivalent keyboard shortcut is <Ctrl> L 
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View  

All 

Change map view to show all the map items.  

·  The equivalent toolbar icon is  

·  The equivalent keyboard shortcut is <shift> A 

 Previous  

Change to previous map view. 

·  The equivalent toolbar icon is  

·  The equivalent keyboard shortcut is <shift> P 

Zoom 

In 

Change map view by zooming into current map centre. 

·  The equivalent toolbar icon is  

·  The equivalent keyboard shortcut is <shift> I 

Out  

Change map view by zooming out from current map centre. 

·  The equivalent toolbar icon is  

·  The equivalent keyboard shortcut is <shift> O 

Left  

Change map view by moving to the left (West) while maintaining the current view size.  

·  The equivalent toolbar icon is  

·  The equivalent keyboard shortcut is <shift> <left arrow> 

Right  

Change map view by moving to the right (East).  

·  The equivalent toolbar icon is  

·  The equivalent keyboard shortcut is <shift> <right arrow> 

Up 

Change map view by moving up (North).  
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·  The equivalent toolbar icon is  

·  The equivalent keyboard shortcut is <shift> <up arrow> 

Down  

Change map view by moving down (South). 

·  The equivalent toolbar icon is  

·  The equivalent keyboard shortcut is <shift> <down arrow> 

Using 

Selections  

Change map view to show all currently selected map items. 

·  The equivalent toolbar icon is  

·  The equivalent keyboard shortcut is <shift> S 

  

Values  

Change map view to show all map items that have values.  

·  The equivalent keyboard shortcut is <shift> V 

  

Highlights  

Change map view to show all map items that have been highlighted. 

·  The equivalent keyboard shortcut is <shift> H 

  

Table 

Change the map view to show the coverage of the selected table. 

·  The equivalent keyboard shortcut is <shift> T 

Territory 

Current  

Change view to show all the currently mapped territories. 

·  The equivalent keyboard shortcut is <shift> Y 

Name 

Change view to show the coverage of the selected territory. 
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·  The equivalent keyboard shortcut is <shift> N 

Manage 

Provide rename, delete, copy and other standard tools for managing territories. 

Save As 

Using Current View  

Save the current view as a named view. 

The map jumps to this view when subsequently reselected. 

·  The equivalent map shortcut is Save View As.. in the map view list. 

·  The equivalent keyboard shortcut is <Ctrl> D 

From Territory List  

Create series of views using same names as current territories. These views are then 
available for immediate clicking in view lists in map shortcuts. 
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Window  

Legend 

Open the legend window to display current value ranges and colour settings for current map 
values. 

·  The equivalent keyboard shortcut is <ctrl> 1 

By default the legend window is opened when map values are applied. This is a setting that 
can be changed using Edit|Options. 

 

·  Press More to increase the number of ranges using current settings. 

·  Press Less to decrease the number of ranges. 

·  Press Apply to use the currently selected legend settings from list. 

·  Select from list of Legend Settings to: 

·   

o Save legend using name 

o Options such as Rename,Copy.. 

o Select a different legend 
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·  Right click on the legend window shows the following options: 

·   

o Recalculate – change method to determine ranges 

o  

�  Using Custom 

�  Using Variable Class Size 

�  Using Equal Class Size 

�  Using Unique 

o Palette – use a different palette to set colours used for current ranges. 

o  

�  Browse 

 

·  Direction 

o  

�  Up 

�  Down 

o Spread Colour 

o  

�  Most Alike 

�  Least Alike 

·  Set – Set number of fields. 

 Statistics 

Open the statistics window to display summary statistics for current map selections. 

·  The equivalent keyboard shortcut is <ctrl> 2 
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As selections are made this window will be automatically updated with updated summary 
statistics such as Total, Minimum..  

By default the statistics window is opened when map values are applied. This is a setting that 
can be changed using Edit|Options. 

 

Info 

Get Table and Territory information as the mouse moves over the map. 

·  The equivalent keyboard shortcut is <ctrl> 3 

·  The equivalent mouse shortcut is <ctrl>click 

Table Column Info  – for the current postcode under the mouse summarise the information in 
the selected table. 

If there are multiple records in the given table a comma separated list will be generated 
showing the unique occurrences of each column for that postcode. 

 

  

All Territory Names  – show all the territories, if any, that have the current postcode. 



- 47 – 

�� ���������	
����� ����� ������������
�������� ������	
����
��  

�

������	�
�����������������������	��������������
 ��	����� ������������

��	�������������  

 

 

Suburb Names – show all the official suburb names for the current postcode. 

 

Refresh  

Redraw the map window. 

·  The equivalent keyboard shortcut is F5 

Maximise 

Expand application and map window to the maximum size allowed using the current Windows 
settings. 

Help  

About 

Get contact information and confirm current version and build date. 
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Toolbar 

Overview 

The buttons on the toolbar, as shown below, can be clicked to perform the following actions.. 

Actions with immediate effect 

·   Will clear the contents of the map to the following state: 

- National View 

- No current values or selections 

- City name labels 

·   Print the current map on the selected printer. 

·   Copy the current map image to the Windows clipboard suitable for Edit|Paste <Ctrl>+V 
for inclusion in another windows application. 

·   Sort the current selection list in ascending Postcode or value order with lowest value at 
the top. Clicking successively toggles between postcode and value sort. 

·   Sort the current selection list in descending Postcode or value order with highest value 
at the top. Clicking successively toggles between postcode and value sort. 

Mouse holding actions 

By clicking, holding, moving and releasing the mouse the following actions will be performed 
on the current map. 

·   Drag map to another position 

·   Will zoom view into the given area.  

- Dynamic statistics are given showing what will be included in the area, subject to 
aspect ratio adjustment between zoom area shape and window shape. 

- Distance across zoom area given during zoom. 

- Distance from centre of zoom area to nearest localities is given during zoom. 

·   Will select postcodes whose centre is with the given radius. 

- Dynamic information is displayed during the zoom. 

- Distance given is the distance from the centre to the current mouse position. 

Mouse clicking actions 

By clicking the mouse at any location within the current map the following actions will be 
performed. 

·   Select, or unselect, given individual postcode. 
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·   Add a new formatted label at the clicked location. 

·   Change label for label at the clicked location. 

·   Click to pickup, then move and click again to move or copy, label to new location. 

·   Remove the label at the clicked location. 

·   Add a new text label at the clicked location. 

Map view actions with immediate effect 

·   Change view to see entire map contents. 

·   Change view to see what is currently selected. 

·   Go back to the previous view. All previous views since the application was opened can 
be restored. 

·   Zoom in by a factor of 2 using the current map centre. 

·   Zoom out by a factor of 2 using the current map centre. 

·   Move view to the left, leaving a small overlap with the current view. 

·   Move view to the right, leaving a small overlap with the current view. 

·   Move view up, leaving a small overlap with the current view. 

·   Move view down, leaving a small overlap with the current view. 

·   Redraw the current view. 
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Map Shortcuts 

Overview 

At the top of the map window there are 4 dropdown lists giving one click access to the 
following common items. 

 

Each list has an automatic action when you make a selection as well as offering options to 
manage that item. 

1. Views  

When any name is selected the current map view is changed to the selected view. 

2. Labels  

When any name is selected the corresponding labels are added to the map. 

3. Territories  

When any name is selected the corresponding territory is added to the map using the 
colour scheme that the territory was saved with. 

4. Table Columns  

When a name is selected the content from that column is used to offer processing 
options such as thematic value map display, or territory name generation. 
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Map Window 

Overview 

The map window displays a postcode map and other current content, such as data, labels, 
and other map information such as towns and roads. 

Unless you use File|Quit the appearance and content of the map window is automatically 
saved when the application is closed and restored when the application is re-opened. 

There are a number of controls to change the appearance and content of the map window. 

1. The Main Menu - add new data, labels, territories.. 

2. Map Shortcuts - one-click actions to change view, restore labels, territories.. 

3. Map Layers - show or hide other map layers such as roads and towns.. 

4. Other Windows - change legend value and colour settings.. 

Other actions are mouse roaming and clicking which can show realtime location information, 
add labels, select or unselect postcodes.. 

Map Window Mouse Actions 

 

Mouse Roam 

The mouse, when roaming around the map freely, performs the following actions: 

·   

o If the setting in Edit|Options for "Show info in statusbar" is enabled then 
shows information in the status bar for the current postcode in the 
following left-to-right order: 

o  
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�  Territories that postcode belongs to, if any. 

�  Postcode 

�  Value that the postcode has, if any. 

�  Suburb list for the postcode. 

·   

o If the setting in Edit|Options for "Follow around with label" is enabled then a 
label, using the current label expression as defined in Label|Definition, is 
shown as it would be evaluated, for the current map and mouse location. 

If a label were to be added at this location this dynamic display shows you what the label 
content would be. 

If the mouse is left to rest in the one location for several seconds then the label 
automatically disappears. 

 

Left Mouse Click 

The left mouse can be used in one of 2 ways: 

·   

o Clicked 

In which case the current click action, such as Select or Label, (as set in the toolbar) is 
performed. 

·   

o Click-Hold-Drag and Release 

In which case the current drag action, such as Radius Selection or Zoom Area is performed. 

  

Right Mouse Click 

A right click shows a popup menu with the following options: 
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·   

o PC xxxxx 

o  

�  Add Label 

�   

�  aaaaa - Create label aaaaa as shown for postcode xxxxx if 
available. 

�  Select – select or unselect this postcode. 

�  Highlight – highlight or unhighlight this postcode. 

�  Show Suburbs – show list of suburbs for this postcode. 

�  Edit (Professional Only) – when Window|Info is open and selected a table 
this allows editing of the record for the given postcode 

·   

o Print – print this map. 

·   

o Copy 

o  

�  Map – copy map image to clipboard 

�  Selections – copy list of selected postcodes to clipboard 

·   

o View As 

o  

�  Value Ranges – change thematic map type using the range method. 

�  Unique Values – change thematic map type using the unique values 
method. 
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�  Selections – show current values as selections. 

·   

o Change 

o  

�  Background – set drawing preference for map background. 

�  Default Postcode- set drawing preference for default postcodes. 

 

·   

o Show 

�  Outline – set whether map outlines should be drawn or not.. 
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·  Filled Area – set whether map areas should be drawn or not.. 
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·  Scale – set whether scale for map view size and description of map centre location should be 
shown or not.. 
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